
     
School District of Ashland 

 
By the end of the course, students are expected to: 

 Determine what is appropriate ethical 
behavior in a business environment; 

 Explain the sources of law; 
 Explain the federal and state court systems; 
 Explain sequence of court procedure; 
 Distinguish clearly the difference between 

torts and criminal issues; 
 Demonstrate an understanding of a legal 

contract agreement. 
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By the end of the course, students are expected to: 

Personal Finance 
 

   
Earning, Making and Spending Money  

 Earnings Statement/Paycheck  
- Practice reading an earnings statement, or paycheck. 

Learn salary, earnings (hourly and overtime), 
deductions, net pay, withholdings, and income taxes. 

 
 Time Card  
- Practice filling in a time card. 
 
 Paying Taxes  
- Understand taxes, why we pay taxes, and how taxes 

are used.  
- Practice and learn to fill in the W-4 tax form.  
- Practice filling out the Federal Income Tax 1040EZ tax 

form. 
 
 Credit Cards  
- Credit cards, credit, and paying interest.  
 
 Insurance 
- Learn about basic insurance policy types, concepts, 

and principles.  Students will learn about the 
importance of having insurance and how it fits into 
their personal financial planning. 

 
 Budgeting Money 
- Read the classified ads and make choices about 

choosing an apartment to rent.   
- Read the car advertisements and make choices about 

taking a car loan. 
- Develop real life basic household budget. 
 
 Check Writing, Checking Accounts, Checkbooks 
- Learn how to write a check, make checking account 

deposits and withdrawals, manage and balance your 
checkbook, and bank reconciliation with your 
monthly bank checking account statement. 

 
 Debit Cards 

- Impact of debit cards on checkbook balance.  
How to record debit card transactions. 

 
 Using a Bank ATM Lesson  
- Learn how to use a bank's ATM, or 

Automated Teller Machine.  Practice banking 
with an ATM, learn about ATM safety, fees, 
and types of transactions.   

 
 Paying Bills 
- Students practice paying bills, writing checks, 

and updating their check register. Learn to 
make consumer payments for monthly bills 
and making purchases. 

 
Saving Money  
 
 Personal Savings  
- Students learn about setting personal savings 

goals for the things they really want.  Also, 
why using a bank account is a good way to 
help save money. 

 
 Simple Interest  
- Understand what simple interest is, and how 

it is calculated. 
 
 Compound Interest  
- Understand what compound interest is, how 

it is calculated, and appreciate the impact it 
makes on loans and investments. 

 
 Mortgages and Interest  
- Understand the concept of mortgages and 

compound interest. 
 
 Understanding Risk and Return  
- An introduction to the concept of risk and 

return.  
 
 Investing 

- Basic investing and financial concepts, 
including stocks, the stock market, interest, 
income statements, buying stocks, 
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calculating shares purchased, percentage 
change in share price, and how to read a 
stock table. 

 
 Economics 
- Time value of money, compound interest, supply and 

demand, and inflation.  
 
 Saving for Retirement  
- An introduction on saving for retirement and 

retirement planning.   
 
 
Career  

 

 
Resumes, Cover Letters and Job Applications 

 Resume Writing  
- Understand interests, learn about different jobs, and 

define a job target. 
- List skills and accomplishments appropriate for the 

situation.  
- Determine what information to include on a resume, 

including relevant coursework, education, part-time 
jobs, volunteer work, and extracurricular activities. 

- Write a resume that can be used immediately.  
 
  Cover Letter  
- Determine what content should be in a cover letter.  
- Write a cover letter.  
 
  Job Application Form  
- Summarize experience.  
- Organize required information.  
- Practice writing and filling out job application forms 

both on paper and online.  
- Determine appropriate references.  
 

 Job Interview 

Job Interviews 
 

- Understand what an interview is, purpose for an 
interview, different types of interviews. 

 

 Traditional Style Interview Questions 
- Understand traditional style interview 

questions.   
- Demonstrate ability to answer traditional 

questions.   
 
 Performing Well At Interviews 
- Advice and skills about to handle an 

interview.  Participation in a mock interview.  
 
 Performing Well at Interviews 
- Students learn about performing well at 

interviews.  Includes advice about how to 
handle a job interview. 

 
 
Customer Service 
 Learn what it is and how it impacts business 

and consumers.  
 Acquire skills necessary to keep and succeed 

at your job, this is applicable in any industry 
or career.  
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By the end of the course, students are expected to: 

 Gain meaningful employment and job 
training in a career pathway;  

 Develop job-specific skills such as 
punctuality, responsibility, courtesy, 
confidentiality, good health, and safety 
habits, and cooperation; 

 Complete a career project; 
 Develop open communication between 

school and work site; 
 Know the characteristics of a good worker; 
 Complete high school; 
 Make a satisfactory adjustment to life in the 

community after school.  
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Marketing I 

By the end of the course, students are expected to: 

 Analyze the scope of marketing; 
 Evaluate the marketing concept with regard 

to products and services; 
 Appraise the concept of marketing strategy; 
 Evaluate a marketing strategy; 
 Analyze the major elements of a marketing 

channel; 
 Classify the major elements of the marketing 

mix. 
 

Marketing II 
 

By the end of the course, students are expected to: 

 Classify the major functions of a marketing 
manager; 

 Evaluate a marketing strategy; 
 Use sources of current marketing research 

information; 
 Assess market opportunities; 
 Design a realistic business plan for a given 

product or service; 
 Design a realistic marketing plan for a given 

product or service. 
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By the end of the course, students are expected to: 
 
 identify potential career fields to prepare for 
 complete personality traits assessments 
 complete job applications, resumes and cover 

letters 
 determine the importance of fully preparing 

for interviews which includes proper dress and 
interview question preparation 

 collaborate in a team setting which includes 
dealing with difficult people 

 read wage statements 
 analyze common deductions from wages 
 prepare basic tax forms including w-2, w-4 and 

1040ez tax forms 
 debate the issues surrounding the health care 

and its importance  
 create a budget 
 write checks, annotate check registers and pay 

bills 
 evaluate contractual agreements concerning 

buying a car, using credit and renting living 
quarters 

 cite the importance of saving for the future, 
opening a savings account and potential 
investment strategies 

 interpret the concepts of return on investment 
(roi) and risk and return  

 protect themselves from identity theft   
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By the end of the course, students are expected to: 

 Examine the basics of accounting and 
business; 

 Use a numeric ten-key pad; 
 Analyze transactions; 
 Examine the adjusting process; 
 Analyze the accounting cycle. 
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